Instructions for Logging into Citrix and Using DFIRM Tools to Edit Annotation

1. Log in to Citrix server:


https://tools.hazards.fema.gov/Citrix/MetaFrame/default/default.aspx
2. Click on ‘DFIRM Tools’ icon

3. May get a Warning box or two (just click ‘OK’)

4. In Job Tracking window, click on ‘My Jobs’
5. Click on appropriate job, click the ‘Work Action’ button, then click ‘Run Current Step’

6. ArcMap document will set itself up (this will take a few minutes). If you get some kind of printer warning, just click ‘OK’.

7. You may need to add some layers yourself; typically the annotation layers and the Ortho Catalog. 

a) Click on the ‘DFIRM Layer Data Loader’ tool [image: image1.jpg]


. 

b) Select the annotation layers you want to add (on the left side) and click the right arrow to add them to your ArcMap table of contents. Click ‘OK’.
c) Turn off the newly added layers so you don’t have to sit there while ArcMap tries to draw these up. Also, by default, the tool will add the Topology Rules. You do not need this layer for this step. Either remove it or make sure the box remains unchecked.

d) Click on the ‘DFIRM Reference Data Loader’ tool [image: image2.jpg]


.

e) Select your project name (MICS_30282) and click ‘OK’.
f) Click in the circle for ‘Orthophotos’, click on ‘Ortho_Catalog.dbf’ in white portion of window, and click ‘OK’.

g) Drag ‘Ortho_Catalog.dbf’ to bottom of layer table of contents as all other layers should be drawn on top of this one.

8. Click on ‘Render Using VVT Symbology’ tool [image: image3.jpg]


 , change style to ‘RASTERFIRM’ and click ‘OK’. This will take a few minutes to run.
9. Do not turn on layers yet as you are still zoomed to the county extent and will take forever to draw. 
10. Click on ‘Map Production Pro’ tool [image: image4.jpg]


.
11. You will notice that there are a number of different settings options (different boxes to check, leave unchecked, etc). Your settings should look like this:
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e.g. Uncheck the Special Notes box.  (Note:  Nashua panel with levee WILL have a special note.)
12. Once you set these the first time, I believe Map Production Pro Tool will remember your settings and use them from this point on whenever you launch the tool. You may have to add the Base Map Note yourself initially as well, but again, from this point forward, it should save that note for you so you don’t have to add the text every time you launch the tool. The Base Map Note should read as follows:

“information shown on this FIRM was derived from U.S. Geological Survey Digital Orthophoto Quadrangles produced at a scale of 1:12,000 from photography dated 1998 or later. These images were recast by NH GRANIT onto the NH State Plane coordinate system.”
13. Select the panel number you wish to create the layout for to review the annotation and then click the ‘Create Layout’ tool [image: image6.jpg]


.
14. Leave Map Production Tool open (just drag it off to the side) to track your progress.

15. Turn on all layers with the exception of ‘TRANSPORTATION’ and ‘DFIRM.Anno_6000_SUP’ (and whatever other anno layers are not used at the scale of the map panel.).  (Click on first layer and hold control key.)
16. Use Layout Zoom Tool to zoom to 100% and start reviewing panel annotation. 
1. Review panel for annotation fixes from Stuart.

2. Regenerate panel using Map Production Pro window.

3. Review collar text staying in layout tool. And using layout zoom tools.  Select/delete annotation using the black/graphics arrow only.
DON’T SAVE CHANGES TO MXD WHEN EXIT>

If Stuart noted bridge, see P:/Hillsborough_CTP/Hills_bridge_check.mxd to confirm there’s a bridge.

Can use this to check panel # for adjacent panels, or use Identify tool

Grab black arrow tool.  Double click on text string to make frame active.  Then click on text string.

Once fix collar information, don’t regenerate layout.

Then print to pdf.

Additional notes:  11/21/08

Make sure to check “selectable layers” each time you move to new panel, since it always re-adds the panel mask.

For labeling crosssections – used leadered cross section tool.  Grab tool then click on cross section.

February 2009 – checking for Effective date 2 places in legend, and “all jurisdictions” in legend.
